
 
 

 
 

Lehigh Emergency Services 
Training Academy 

640 W Hamilton St, 8th Floor Allentown PA 18101 
(610) 799-1101   info@lestafire.org 

www.lestafire.org 

To: Lehigh County Fire Chiefs Association 
From: Lehigh Emergency Services Training Academy (LESTA) 
Date: December 11th 2025 
 
Subject: New Policy & Procedure for Booking LESTA Training Grounds 
 
Chiefs, 
 
This memo is to notify you of a new, standardized policy and procedure for booking use of the three 
primary Lehigh County fire training grounds: 
 

• Allentown Fire Training Academy 
• Emmaus Fire Training Grounds 
• Whitehall Fire Training Facility 

 
Effective immediately, all requests to use any of these training grounds must be submitted through 
the LESTA online Booking Request form: 
https://www.lestafire.org/form/booking-request 

 
New Booking Procedure 

1. Complete the Online Booking Request Form 
o Go to the link above or navigate via Training Sites → Training Grounds Booking 

Request on the LESTA website. 
o Fill in all required information, including: 

 Name and contact information 
 Department/agency 
 Selected training site (Allentown, Emmaus, or Whitehall) 
 Start and end dates/times 
 Planned usage (e.g., structural burn, non-burn, propane, ventilation roof, etc.) 
 Any additional material or prop needs as indicated on the form 

2. Automatic Routing to the Correct Site Representative 
o Once you submit the online form, an email is automatically sent to the appropriate 

training grounds representative (Allentown, Emmaus, or Whitehall) based on the site 
you selected. 

o That representative will: 
 Review the request for availability and suitability 
 Confirm the booking or contact you with alternative dates/times 
 Coordinate any additional requirements specific to that facility 

3. Confirmation Required Before Use 
o A submitted form alone does not constitute a confirmed booking. 

https://www.lestafire.org/form/booking-request?utm_source=chatgpt.com


o You will receive a confirmation email once your dates have been approved by the site 
representative. Do not advertise or schedule your internal department training until you 
have received this confirmation. 

4. Fee Schedule & Cancellations 
o The current fee schedule, deposit requirements, and cancellation/no-show policies are 

posted directly on the Booking Request page. 
o Departments are responsible for reviewing and complying with these terms at the time of 

booking. 
 

 
 
Purpose of the Change 
This centralized online process is intended to: 

• Ensure consistent scheduling across Allentown, Emmaus, and Whitehall 
• Improve communication between departments and site coordinators 
• Provide a clear record of requests, usage, and facility needs 
• Reduce double-booking and last-minute conflicts 

 

We appreciate your cooperation as we streamline the process for using our county’s fire training 
facilities and continue to support high-quality training opportunities for your members. 

Respectfully, 

 

Joe Light 

Fire Training Coordinator  

 
 


